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Dear Day Camp Parents,

Welcome to the Kishwaukee Family YMCA Summer Day Camp Program! We are
pleased that you have chosen our program and promise you a staff committed to
providing quality care and a curriculum that will be safe, fun, and creative. The
summer staff and administration have enthusiastically prepared for a great summer
for your camper.

Since your camp experience is just around the corner, we would like to provide you
with information that will allow your camper to get off to a wonderful start. The
following information is designed to acquaint you with the necessary policies,
procedures, and program information that will make this a memorable summer.
YMCA day camp helps kids grow positively, meet healthy role models, and learn
good values—all while having fun. We not only provide memories that last a
lifetime, but we also assure parents that their kids are in good hands during the
summer. If you ever feel we are not meeting your expectations, I want to know.
You may call me at (815) 756-9577 or email Ifeyerherm@kishymca.org.

Sincerely,
Lesley Feyerherm
Youth Development Director

Character Development: The Kishwaukee Family YMCA is committed to Character
Development. It is infused into YMCA programs at all YMCA's across the country.
The four core values of Character Development are honesty, caring, respect, and
responsibility as well as the 40 Developmental Assets. We believe that shared
values hold families and communities together. At the Kishwaukee Family YMCA
Summer Day Camp, we incorporate these values in our daily activities.

Mission of the Kishwaukee Family YMCA: The Kishwaukee Family YMCA is a
charitable association whose mission is to promote Christian principles through
quality services and facilities. We strive to enrich the Spirit, Mind, and Body of all of
our participants, especially families and children, regardless of ability to pay.

Camp Vision: The Kishwaukee Family YMCA strives to enrich the Spirit, Mind, and
Body of all our participants. In the camp program, we use character development,
crafts, active and non-active games, along with a variety of other activities to build
strong children both physically and mentally. Strong children are just one piece of
the YMCA'’s goal of strong children, families, and communities. At camp, we believe
that by building strong children we are also helping build stronger families and
communities.



YMCA Goals for Day Camp:

e To help children experience personal growth

e To teach children values

e To support and strengthen the family unit

e To demonstrate an appreciation for diversity

e To assist children in developing specific skills

e To deliver the program in a positive YMCA environment of safety, support, and
care.

e To assure that children HAVE FUN!

Camp Hours: 7Zam-6pm
Drop off between 7am-9am
Camp group time 9am-4pm
Pick up between 4pm-6pm

Weekly Themes:

Week 1- May 25-May 26 Summer’s Here

(No Preschool Camp)

Week 2- May 29-June 2 Let the Games Begin
Week 3- June 5-June 9 Water Wipeout | Hawaiian Hullabaloo
Week 4- June 12-June 16 Big Bang Theory
Week 5- June 19-June 23 Beach Party

Week 6- June 26-June 30 World Series of Camp
Week 7- July 3- July 7 Stars and Stripes
Week 8- July 10- July 14 Time Travel

Week 9- July 17-July 21 Gettin’ Dirty

Week 10- July 24- July 28 Express Yourself
Week 11- July 31- August 4 Swimming Superheroes
Week 12- August 7- August 11 Camp Mash Up

Week 13- August 14- August 18 Summer Splash
Week 14- August 21- August 22 Camp Throwdown
(No Preschool Camp)




Policies and Procedures

Enrollment and Payment

Enrollment: The YMCA Summer Day Camp Program is not a drop-in program.
Enrollment must be completed in advance. The YMCA must have a completed
registration packet for each child in the Day and Preschool Camp Program prior to
the first day of camp and the child must be officially enrolled. Program sessions
have limited enrollment and registration is on a first-come, first-serve basis.
Families may reserve a space by completing the registration packet and submitting
the required Registration Fee and camp deposits. Please note the Registration Fee
and Deposits are non-refundable and non-transferable.

Change in Enrollment: Any changes to program enrollment must be completed
two weeks in advance utilizing a camp change form. Camp change forms can be
found at the front desk.

Payment Procedures: Participants are required to have a valid credit/debit or
checking account on file at the time of registration. All payments are due two weeks
in advance and must be scheduled and made through an automatic draft.
Registration fees and camp deposits may be made through check or cash. Failure to
pay on time may result in your child losing their spot in the program.

Payment schedule is listed below:

Week #

Payment Due Date

Week #

Payment Due Date

Week 1 5/25-5/26

May 8, 2017

Week 8 7/10-7/14

June 26, 2017

Week 2 5/29-6/2

May 15, 2017

Week 9 7/17-7/21

July 3, 2017

Week 3 6/5-6/9

May 22, 2017

Week 107/24-7/28

July 10, 2017

Week 4 6/12-6/16

May 29, 2017

Week 11 7/31-8/4

July 17, 2017

Week 5 6/19-6/23

June 5, 2017

Week 12 8/7-8/11

July 24, 2017

Week 6 6/26-6/30

June 12, 2017

Week 138/14-8/18

July 31, 2017

Week 7 7/3-7/7

June 19, 2017

Week 148/21-8/22

August 7, 2017

Credits and Refunds: If your child will not be able to attend a week of camp that
you have reserved, you must fill out a camp change form at least two weeks in
advance or you will be responsible for paying the full fee of the camp week. Camp
deposits are non-transferable and non-refundable. We also cannot refund fees if
your camper is sick or cannot attend a day of camp.

Financial Assistance through Community Coordinated Child Care (4C): It is
the responsibility of the parent to complete the 4C application and receive an
approval letter with the Kishwaukee Family YMCA listed as a provider prior to the
start of Summer Camp. Parent co-pays must be made through automatic draft on
the first of the month. Parents are also responsible for any camp fees not covered

by 4C.



Summer Camp Scholarships: Scholarships through the Kishwaukee Family YMCA
are available. Parents must complete a scholarship application. The fee portion to
be paid by the parent must be made by automatic draft following the schedule
above.

Other Financial Assistance: We accept payment from the state for children in the
foster care system.

Health and Safety

Procedure for Emergencies and Accidents: All efforts to ensure safety are
made at all times. However, although all children will be supervised at all times by
staff, an emergency incident or accident may occur. Staff will communicate with
parents regarding emergencies and accidents. The following general policies are in
place to ensure the safety of all campers:

e All staff are CPR, AED and First Aid certified. First Aid kits are available on

site and will be carried with staff at all times.
¢ Medical information and emergency contact information for all children is

available on site and will be taken off site with camp staff.
¢ All children must have an Emergency Transportation Authorization on file,
found in the registration packet.

In Case of General Emergency: General Emergencies include: threats to the
safety of children due to environmental situations or threats of violence, natural
disasters such as fire, tornado, flood and loss of power, heat, or water. Staff will
follow the emergencies procedures of the Kishwaukee Family YMCA. Camp
Leadership and Staff will communicate with Parents in the case of these general
emergencies and children will never be left unsupervised.

In Case of an Accident or Illness: Camp staff will attend to any Accident or
Iliness that may occur. Steps will include, but are not limited to:
e First Aid will be administered.
e Parents or guardians will be contacted if needed.
e If parents are not available staff will contact other emergency contacts listed
on the registration form.
e If needed camp staff will call 911, prior to contacting parents. A staff
member will accompany the child until a parent or guardian arrives.
o Staff will take emergency and medical information with them.

In Case of Child Abuse or Neglect: All staff members are mandated reporters.
Staff members are trained to observe children on a daily basis as they enter the
program to look for a variety of signs of child abuse and/or neglect. The YMCA has
a number of policies and procedures to help safeguard and protect children from
abuse and neglect.



Iliness Policy: All staff members are trained to recognize the signs of
communicable diseases and other ilinesses. Children who display any of the
following symptoms will be sent home with a parent or guardian and may return
with a doctor’s note.
e Temperature.
e Severe coughing, causing the child to be red or blue in the face or making a
whooping sound.
e Yellowish skin or eyes.
e Redness of the eye or eyelid, thick and purulent discharge, matted
eyelashes, burning, itching or eye pain.
e Stiff neck with elevated temperature.
¢ Vomiting more than once when accompanied by any other sign of illness.
¢ Difficult or rapid breathing.

Children who display any of the following symptoms will be sent home with a parent
or guardian and may return after they have been free from symptoms for 24hrs.

e Diarrhea.

e Evidence of untreated lice, scabies or other parasitic infestations.

e Untreated infected skin patches, unusual spots or rashes.

e Sore throat or difficulty in swallowing.

Management of Iliness: Children who are experiencing mild illness should not
attend the program. Mild illness is defined as someone who is experiencing minor
cold symptoms. If the child is not able to participate in normal scheduled activities
the child should stay home. Our staff members will also abide by the same policies.

In the case of exposure to a communicable disease, parents will be notified through
email and at the sign in and out desk.

Medication: Our staff may administer prescription medication throughout the day.
A Medication Form must be filled out by a parent or guardian and medication must
be provided to the camp staff in the original prescribed bottle with instructions.
Medication will be kept in a locked and secure area. No child may hold any
medication in their backpacks. No over-the-counter medication or topical lotions
may be administered by camp staff. Sunscreen is welcome at camp, however it is a
topical lotion and authorization must be given on the camp registration form for use
by camp staff.

Inhalers and Other Emergency Medication: Pertinent information regarding
special medical issues, needs, or allergies must be listed on the camp registration
form. Emergency medication will be carried by camp staff working with the child
who may need it. All emergency medication requires a completed Medication Form.
Please provide an extra form of medication to be kept locked away if possible.



Guidance and Discipline

Camp Code of Conduct: It is our responsibility to protect children in our programs
and to promote the YMCA Mission. We teach children to resolve conflicts by
peaceful and non-violent means. The Code of Conduct governs the behavior of
children and all adults at the YMCA programs, including staff, parents, and visitors.
All adults shall treat each other professionally, with respect, and as a role model for
the children. Below are unacceptable behaviors by any participant or adult while in
program space which include but are not limited to:

e Profanity e Possession of weapons

e Threats, intimidation or e Dressing inappropriately
harassment e Possessing illegal substances

e Mental or bodily harm (including alcohol, tobacco and

e Disruption or obstruction other drugs)

e Disturbing the peace e Engaging in sexual activity,

e Dishonesty or harassment or other display or
misrepresentation conduct

e Violation of criminal law e Misusing photographic devices

Anyone found in violation of the Camp Code of Conduct is subject to termination of
services or dismissal.

Summer Camp Values: The four basic values or rules of camp are Respect,
Responsibility, Honesty and Caring.

e We respect others and things with our words and actions.

e We are responsible for our words and actions.

e We are honest with our words and actions.

e We are caring people.

Summer Camp Rules We Live By: These are the main rules of summer camp and
campers must adhere to them at all times.

e Keep your hands and feet to yourself.

e Use appropriate language.

e Respect all campers and staff.

e Follow directions.

e Stay with your group.

e Listen to camp staff.

e Clean up after yourself, respect the space and environment around you.
e Rocks and sticks belong on the ground.

e Toys, games and personal sports equipment should be left at home.
e Electronics and cell phones stay at home.

e Have Fun!!



Discipline: We strive to meet the needs of all children and to protect each child in
our program. It is necessary to set limits and guidelines for participants in order to
keep an organized and maintain program. When a set boundary is broken, it is
essential to provide guidance and discipline in order to form an understanding.

Summer Camp Steps for Discipline and Guidance: Each child will be treated
with respect and concern for their developmental needs. Guidance and discipline is
positive, non-punitive, and appropriate for the situation and child’s development.
Giving children the opportunity to verbalize their feelings, redirection, and problem
solving techniques are methods used by staff to guide behavior.

e Camp Staff will redirect the child to a more appropriated behavior.

e The child will be reminded of the behavior guidelines and rules through a
discussion of behavior.

e If the behavior continues, the Team Leader or Camp Director will discuss
with the child and the parent will be notified either by phone call or written
note about the situation.

e If behaviors continue we will conference with parents, camper, camp staff
and Camp Director to make a plan to help with the behavior.

e If a child’s behavior at any time threatens the immediate safety of that child,
other children or camp staff the parent may be notified and expected to pick
up the child immediately. In case of physical fighting, restraint by staff may
be used for the safety of children but will not be used as a form of
punishment.

Suspension and Expulsion Policies: Unfortunately, there are times in which
usual guidance techniques are not effective and despite working with parents the
inappropriate behavior may continue. In these cases the YMCA can exercise the
option to suspend a child from the program or have the child picked up early from
the program. If the behaviors continue with no progress the child may be subject to
expulsion from the program. Serious behavior problems may include but are not
limited to:

e Repeated verbal or physical aggression toward other children, staff or other

adults.

e Exhibiting behavior that endangers the safety of the child or other children

e Attempting to leave the program or premises without permission.

e Consistent disregard for the rules and authority of staff.

e Possession or pretending to possess weapons of any kind.

If suspension or expulsion is needed, parents will be involved and will have been
notified of any prior action taken by staff. It is our goal to help guide children with
opportunities to develop personal discipline including taking responsibility for their
actions. We strive to help each child reach their full potential as a productive,
responsible human being.



What To Expect At Day Camp

Drop-off and Pick-Up Procedure: Drop off and Pick up is located in the
Southeast corner of the Sports Center in the back of the YMCA.

e Drop-off occurs from 7am to 9am. All campers must be signed in each day.
Please provide any notes to the staff at the sign in desk and let us know if
you will need to pick your child up early that day. Also, use this time to pick
up important information including camp newsletters and to ask questions.
Campers will gather in the sports center or playground after drop off.

e Pick-up occurs from 4pm to 6pm. All campers must be signed out each day.
Staff at the sign out desk will ask for identification prior to releasing your
child, please be sure to bring your ID with you. Children will not be released
to anyone not listed on their registration form, if someone new will be picking
up your child your must notify camp staff in writing. Please anticipate that
picking up your child might take a few minutes and that camp staff will use
pick up time to communicate any specific items about your camper with you.

Please note: Campers will not be available to be picked up between 3:45pm and
4pm as this is a transition time for camp in preparation for pick-up.

Late Drop-off and Early Pick-up Policy: Please notify camp staff if you will
picking up early or dropping off late. During the hours of 9am and 4pm you will not
be able to drop-off or pick-up at the back desk. If you are dropping off after 9am
you will need to go to the front desk of the YMCA to sign in, a camp counselor will
come to the front to receive your child, please be patient and allow time for staff to
come up front. If you are picking up before 3:45pm you will need to go to the front
desk of the YMCA to sign out, a camp counselor will bring your camper to you.
Please allow a few minutes for your camper to get to you.

It is highly recommended that your children are not dropped off after 9am or picked
up before 4pm.

On field trip days please do not plan to drop-off late or pick-up early as your child
may miss the field trip bus or be late arriving back to the YMCA.

Late Pick-up Policy: Please be on time to pick up your child, pick-up ends
promptly at 6pm. A late fee of $1.00 per minute per child will be charged after
6pm. After 10 minutes all parents and emergency contacts will be called. After 1
hour camp staff will contact the authorities if we have not spoken with a parent or
guardian.

Parents will be given a late pick up notice and must pay fee upon the child’s return
to camp. Excessive late pick-ups may result in the child’s dismissal from camp.



What To Wear To Camp: It is important the campers dress appropriately for the
weather and camp activities, please note we will be outside and will get dirty.
Please pack a jacket or sweatshirt for cooler days and note that on rainy days
children may still go outside. Children must wear closed-toed shoes each day,
tennis shoes are preferred. No sandal, flip flops, or dress shoes allowed.

What To Bring to Camp: We want campers to be prepared for any activity every
day of camp please pack the following items with your camp each day:

e Backpack e Jacket or sweatshirt depending
o Refillable water bottle on the weather

e Swimsuit e Goggles (optional)

e Towel e A healthy morning snack

e Plastic bag for wet items e Field Trip t-shirt on field trip

e Sunscreen and bug spray days.

We recommend you send a hat for sunny days and an extra set of clothes just in
case. Please label all items you send with your child with their full name.

Field Trips Shirts are required for every field trip, if you forget your shirt you will
need to purchase another shirt for that field trip.

What Not To Bring to Camp: Children should not bring any of the following items
to camp and staff reserve the right to confiscate and return these items to parents
at pick-up time:

e Electronics (including cell e Trading Cards
phone, iPods, games systems e Sports Equipment
etc) e Money

e Toys e Animals

The YMCA and YMCA Staff are not responsible for lost, stolen or broken items.

Lost and Found: We will have a Camp Lost and Found located at the sign in and
out desk, please make sure to check the lost and found frequently. Please make
sure to label your child’s items with their full name. At times it might take a day or
two for your child’s item to find its way to the lost and found. Please feel free to
check the other YMCA lost and founds as well to locate your child’s belongings. The
lost and found will be cleared periodically throughout the summer and donated to
charity.

Lunches and Snacks: The Voluntary Action Center provides lunch and afternoon
snack to all campers. Please review the weekly menu and send an alternative
option if your child will not eat what is listed. Please note if you send a lunch it will
not be refrigerated so please send non-perishable foods or an ice pack. Parents
should provide a healthy morning snack each day.



Outdoor Activities: Camp will take place primarily outdoors. We will pay close
attention to local weather and will move activities inside due to inclement weather
conditions or extreme heat. Please note we may stay outside in a light shower.

Group Swim Time: Campers will have the opportunity for recreational swimming
on site at the YMCA. Camp Staff swim with the children and certified lifeguards
supervise the swimming. We have swim bubbles available for campers or you are
welcome to send your own. Campers must stay in the shallow end unless they have
passed the Aquatics Department Swim Test.

Camp Tracks: Camp tracks are specialized activity times that allows children to
explore new activities or some of their favorites. These tracks allow your child to
customize their camp experience, please speak with your child when selecting their
camp tracks at registration. We work hard to provide everyone their first choice but
are not always able to.

Field Trips: Each week campers will go on an off-site field trip. Transportation is
provided by First Student and field trips last from 9am-4pm. Please have children to
camp on time and in their camp t-shirts. Field trip locations will be listed on the
camp calendar but are subject to change.
e Mini Field Trips: Some camp groups may take walking field trips throughout
the summer. Camp staff will notify parents of these trips. At times they may
require a small amount of extra money for example going to Ollie’s.

Camp Staff: Camp Staff members are chosen for their leadership skills, safety
consciousness, and responsibility, experience working with children, education and
caring attitude toward children. All staff members are First Aid, CPR, and AED
certified as well as background checked. Day Camp Staff receive training in safety,
procedures, activities, lesson planning, character and asset development and much
more prior to the camp program. Camp Staff continuously strives to provide a
wonderful experience for each and every camper.

Photographs: As a program participant of the Kishwaukee Family YMCA, your child
may be photographed during his/her activities here. The Kishwaukee Family YMCA
may use their photos periodically in our brochure or other publications. If you have
any objections to the use of your child’s photo, please submit a written request to
the Camp Director stating that you do not want your child to be photographed.

Social Media: Please follow the Kishwaukee Family YMCA Summer Day Camp on
social media for updates and pictures of the fun! Facebook: Kishwaukee Family
YMCA Summer Day Camp.

Communication: Sign up for text alerts. Text YSUMMERCAMP to 84483 to
receive YMCA Summer Day Camp alerts from Kishwaukee Family YMCA.



